
Minutes of the Extra-ordinary Parish Council Meeting held in Morville Village Hall on  

3rd December at 7.30 pm. 

 

 

Present:  

Grant Brown, Rebecca-Lucy Brown, John Cantrill, Pam Yuille and Eileen Reynolds (Clerk) 

 

Apologies:  

Alison Nichol Smith  

 

 

1. The Clerk, Eileen Reynolds, informed the meeting that there were two items on the agenda: 

 

a. To appoint a Chairman for this meeting. 
b. To determine Terms and Conditions for the appointment of a new Clerk/RFO.  

 
2. Appointment of Chairman for the Meeting 

Pam Yuille was nominated by members of the council to be Chairman for the meeting. 

 

Proposed by Grant Brown 

Seconded by John Cantrill 

 

Passed unanimously. 

 

3. Terms and Conditions for the Appointment of a New Clerk / Responsible Finance Officer 
 

a. Permanent Clerk / Responsible Finance Officer: 

The Chairman informed the meeting that a draft advertisement and job description for a new 

clerk had been received from the County Secretary of the Shropshire Association of Local 

Councils (SALC) and the Clerk. It was noted that a second draft had been received from SALC 

which included rates of pay. 

 

The advert and job description were agreed and the Clerk was asked to  

i. Email both documents to the General Secretary of SALC for circulation 

ii.  Place the advert and job description on the Parish Council website and the relevant notice 

boards. 

 

Action:  The Clerk 

 

b. Interim / Locum Clerk: 

The Chairman informed the meeting that SALC had forwarded the details of a possible interim / 

locum Clerk, Gillian Bailey. Having read the information the meeting agreed that she would 

meet the requirements of interim / locum Clerk for the Parish Council. 

 

The Clerk read out a document that she had received from Gillian Bailey outlining her terms and 

conditions if she was to take on the role. It was noted that the Clerk had not forwarded the 

document to members of the council prior to the meeting. 

 

Having considered the proposed terms and conditions the meeting agreed to accept them and it 

was proposed by ???, seconded by ??? and passed unanimously that Gillian Bailey be appointed 

as interim / locum clerk for Morville Parish Council. 

 

The Clerk was asked to organise a handover with Gillian Bailey before she left her post. 

 

Action:  The Clerk 

 



c. Banking Arrangements: 

 The Chairman informed the meeting that SALC had advised that, as the current cheque 

signatories were no longer members of the Parish Council and the Clerk, as the named 

administrator of the bank account, would be leaving her post as from the end of play on 12 

December 2021, new banking arrangements would need to be set up as a matter of urgency. 

 

 The Clerk informed the meeting that whilst only two signatories were required on cheques, the 

council normally had three named signatories to allow for one to be unavailable at any one time. 

 

 The Chairman informed the meeting that Alison Nicol Smith had told her prior to this meeting 

that she did not wish to be a signatory and that, as a new councillor herself, she also did not wish 

to be a signatory at this point in time. Grant Brown and Rebecca- Lucy Brown also declined to 

be signatories at this point in time as they were also newly elected councillors.  

 John Cantrill informed the meeting that he would be happy to be nominated as a signatory. 

 

 The Chairman concluded that, as only one councillor had agreed to be a signatory, the matter 

would have to be deferred to a further meeting. 

 

 At this point the Clerk informed the meeting that there were several people waiting for cheques 

for work carried out. This was noted by the meeting. 

 

 The Clerk was asked to ensure that all the banking details were handed over to the interim / 

locum clerk before she left her post. 

 

Action:  The Clerk 

 

There being no further business the Chairman closed the meeting at 8.40 pm. 


